Appendix No3 List of Required Documents for the Conclusion
Exchange Service Accession Agreement
of the Kyrgyz Republic
 

List of required documents for the conclusion of a contract for 
resident and non-resident individuals

	1
	Questionnaire of an individual

	   2
	Contract / Application for Accession 

	  3
	Document confirming the source of funds 

	4
	Copy of passport (if notarized by a non-resident) 

	5
	Verification for non-residents (a document confirming your stay in the territory of the state: account statement, lease agreement, utility bill or any other document) 




List of required documents for the conclusion of a contract for 
Resident and non-resident legal entities

Note: Apostille or legalization of documents is carried out in the territory of registration of a legal entity. 
Translation and notarization of apostilled or legalized documents can be carried out on the territory of the Kyrgyz Republic.
    
Kyrgyz Republic
	1
	Questionnaire of the legal entity, signed by a person who has the right to sign all necessary documents, certified by the seal of the legal entity / who has the right to open and maintain an account;
Beneficial owners owning 5% or more are mandatory, including if the legal owner is a legal entity

	2
	Beneficial ownership structure of a legal entity

	3
	Consent to the processing of personal data of beneficial owners

	4
	Contract / Application for Accession

	5
	Specimen Signature Card (for remote identification - notarize the signature of the signatory/s)

	6
	Decision of the founder (founders) on the establishment or re-registration of a legal entity

	7
	Articles of Association

	8
	Memorandum of Association (if any)

	9
	Certificate of state registration (re-registration) of a legal entity

	10
	Amendments (additions) to the constituent documents (decision, charter, foundation agreement) - in case of re-registration of a legal entity

	11
	Document confirming registration with the tax authority

	12
	Annual (audited, if any) and/or quarterly financial statements with a mark of the tax authority on their acceptance

	13
	Documents confirming the authority of persons who have the right of the first and second signatures in the card with specimen signatures and seal impression (decisions of management bodies, orders, powers of attorney);

	14
	Register of shareholders (if any)

	15
	A document confirming the status of a legal entity. Non-resident persons (for a period of no more than 6 months) (extract from the register of legal entities)

	16
	Passport of the director and beneficial owners - founders (participants/shareholders) 

	17
	License (if any)

	18
	Verification for non-residents – beneficial owners with 25% of shares and the general director (a document confirming stay in the territory of the state: account statement, lease agreement, utility bill or any other document) 



       
 
United Arab Emirates / Dubai
	1
	Questionnaire of the legal entity, signed by a person who has the right to sign all necessary documents, certified by the seal of the legal entity / who has the right to open and maintain an account;
Beneficial owners owning 5% or more are mandatory, including if the legal owner is a legal entity

	2
	Beneficial ownership structure of a legal entity

	3
	Contract / Application for Accession

	4
	Specimen Signature Card (for remote identification - notarize the signature of the signatory/s)

	5
	Shareholder's resolution (if any) (translated, stitched and notarized copy)

	6
	Articles of Association (translated, stitched and notarized copy)

	7
	Memorandum of Association (translated, stitched and notarized copy)

	8
	Certificate of Incorporation/registration (translated, stitched and notarized copy)

	9
	Tax ID/Tax Certificate (if any) (translated, stitched and notarized copy)

	1,
	Financial Statement Annual (audited if available) quarterly (translated, laced and notarized copy) with a mark of acceptance by the tax authority

	11
	Certificate of Incumbency/List of Directors /Extract of Directors (translated, bound and notarized copy)

	12
	Share Certificate/Register (translated, stitched and notarized copy)

	13
	Certificate of good standing (or Summary of registration certificate) (original legalized for the Kyrgyz Republic with a certified translation)

	14
	Passport of Director and UBO (in case the document is in a foreign language, it is necessary to provide a translation of the document, bound and notarized)

	15
	Business License (translated, stitched and notarized copy)

	16
	Verification for non-residents – beneficial owners with 25% of shares and the general director (a document confirming stay in the territory of the state: account statement, lease agreement, utility bill or any other document)



  Turkey
	1
	Questionnaire of the legal entity, signed by a person who has the right to sign all necessary documents, certified by the seal of the legal entity / who has the right to open and maintain an account;
Beneficial owners owning 5% or more are mandatory, including if the legal owner is a legal entity

	2
	Beneficial ownership structure of a legal entity

	3
	Contract / Application for Accession

	4
	Specimen Signature Card (in case of remote identification) / (notarize the signature of the signatory/s)

	5
	Decision of the beneficiary-participant (participants) on the establishment or re-registration of a legal entity (apostilled, notarized copy) (if any)

	6
	Gazete (Kurulus) (Apostil) (Articles of Association translated, bound and notarized copy)

	7
	Memorandum of Association (Apostil) (if available, translated, stitched and notarized copy.)

	8
	Extract from the Turkish Trade Register with date (Turkiye Ticaret Sicil Gazetesi) (apostil, translated, stitched and notarized copy.)

	9
	Gazete (Apostil) (if available) (translated, stitched and notarized copy)

	10
	Certificate of registration with the tax authority (Vergi Levhasi) (Apostil) (translated, stitched and notarized copy.)

	11
	Financial Statement Annual (audited if available) quarterly (translated, laced and notarized copy) with a mark of acceptance by the tax authority

	12
	Imza sirkuleri (apostil) (authorized persons) translated, stitched and notarized copy.)

	13
	Ortaklik Belgesi (Apostil) (register of shareholders) translated, bound and notarized copy)

	14
	License (if any)

	15
	Verification for non-residents – beneficial owners with 25% of shares and the general director (a document confirming stay in the territory of the state: account statement, lease agreement, utility bill or any other document)








Hong Kong  
 
	1
	Questionnaire of the legal entity, signed by a person who has the right to sign all necessary documents, certified by the seal of the legal entity / who has the right to open and maintain an account;
Beneficial owners owning 5% or more are mandatory, including if the legal owner is a legal entity

	2
	Beneficial ownership scheme of a legal entity

	3
	Contract / Application for Accession

	4
	Specimen Signature Card (for remote identification - notarize the signature of the signatory/s)

	
	A package of documents sealed and certified by an apostille (with a certified translation) 

	5
	Certificate of Incorporation (apostilled, translated)

	  6
	Articles of Association (apostilled, translated)

	7
	Memorandum of Association  (if available)  (apostilled, translated)

	8
	Register of Directors  (apostilled, translated)

	9
	Register of shareholders (apostilled, translated)

	10
	Financial Statement Annual (audited if available) quarterly (translated, laced and notarized copy with a mark of acceptance by the tax authority

	11
	Business Registration Certificate (apostilled, translated)

	12
	Share Certificate (apostilled, translated)

	13
	Extract of Companies Registry (issued no more than 6 months) (apostilled, translated)

	14
	Passport of Director and UBO (Apostil) (in case the document is in a foreign language, it is necessary to provide a translation of the document, bound and notarized)

	15
	License (if any) (apostilled, translated)

	16
	Verification for non-residents – beneficial owners with 25% of shares and the general director (a document confirming stay in the territory of the state: account statement, lease agreement, utility bill or any other document) (apostilled, translated)

	17
	Resolution of Director in writing  (apostilled, translated)

	18
	Declaration of Trust – (if any) (apostilled, translated)

	 19
	General Power of Attorney – (if any) (apostilled, translated)

	20
	Minutes of Board of Directors on the issuance of the above power of attorney; (if available) (apostilled, translated)



Azerbaijan Documents for other non-resident countries are similar to the above

List of Documents for Onboarding a Company from Lithuania

Completed and Signed:
Agreement / Application for Accession
Questionnaire of the legal entity (signed by an authorized person with the right to sign documents and certified with the company seal)
Beneficial ownership structure indicating all company owners holding 5% or more shares, including the ownership chain if the founder is a legal entity.
Specimen signature card (for remote identification), with the authorized person’s signature notarized.
Founders’/Shareholders’ Resolution (decision on company incorporation or director appointment (notarized and apostilled, if applicable).

Constitutional Documents (Translated and Notarized):
Articles of Association (translated, laced, and notarized copy).
Memorandum of Association (if applicable).
Certificate of Incorporation (translated and notarized).
Extract from the Lithuanian Companies Registry (issued no earlier than six months before submission).
Tax Registration Certificate (Tax ID Certificate).
Annual Financial Statements (audited for the last year, if applicable) or quarterly statements with confirmation of acceptance by the tax authority.
Register of Shareholders and Directors / Share Certificates (translated and notarized copies).
Passports of Directors and Beneficial Owners (if the document is in a foreign language, a notarized translation must be provided).
Business License (if the company is licensed, a translated and notarized copy of the license must be submitted).

Proof of the Company’s Registered Address:
- Lease agreement, utility bills, or other documents confirming the address.

Proof of Source of Funds:
Bank statement, funds movement report, or similar document.

Verification for Non-Residents (if applicable):
Document confirming the presence of beneficial owners or directors in their jurisdiction (e.g., bank statement, rental agreement, or utility bill receipt).

